
INSTRUCTIONS TO THE SAINIK SCHOOLS FOR THE ROUND 2 ADMISSION 

PROCESS 

 

1. Result for the Round 2 of e-counselling has been declared by Sainik Schools Society 

on the AISSAC 2023 portal on 13 Apr 2023 (AN).  

 

2. Schools can see list of candidates allotted their school on their dashboard. Although, 

Sainik Schools Society has already informed the selected candidates about their school 

allotment; however, it is also a responsibility of the concerned Sainik School to contact the 

candidates and inform them about selection. Schools are encouraged to do all 

correspondences with candidates in digital mode due to strict timelines (click here for e-

counselling schedule) of admissions and School should maintain call logs/e-mail records of 

the same for future references.  

 

3. As soon as the candidate accept the seat, it will be reflected in the pending with School 

on the school dashboard list where the school need to allot Medical Center and carry out 

further actions as per SOP and other instructions issued on the matter within the timelines 

provided by the Sainik Schools Society on the AISSAC 2023 portal. 

 

4. The candidates are allocated school seats based on the preference of schools filled on 

AISSAC 2023. Besides, candidates who did not register on AISSAC 2023 portal are 

considered on the basis of their one school filled during the AISSEE 2023 registration on the 

NTA portal. Some of the unregistered candidates in schools have been allocated seats. The 

username and password will be informed to the schools individually. The schools should 

contact such candidates and guide them in the process of opting the Choices 

(ACCEPT/RECONSIDER/EXIT). 

 

5. After seat acceptance, candidates will have to report at the Medical Examination Center 

as per the Slot allotted by the allotted school. As mentioned in the SOP, it is the parent's 

responsibility to get the medical done of their ward, however, the school shall provide all 

necessary guidance/support to the Parents/Candidates by coordinating with Medical 

Authorities. 

 

6. After the medicals are over for the candidates will report to the school for document 

verification. Allotted school will verify his/her Documents physically (including Medical Fitness 

Form) as per the list provided on the portal. In case of discrepancy in documents, follow the 

guidelines provided in the SOP within last date. Any discrepancies highlighted by schools 

after last date of verification of specific Round will not be entertained.  

 

7. Once the Physical verification of the documents are over and candidate pay the fee (as 

decided by the school) schools should Admit the candidate after clicking on the ADMIT button.  

 

8. Schools should take all the actions in accordance with the Guidelines SOP. In case of 

any confusion, they should immediately contact SSS. 

 

9. Schools must follow admission timelines strictly. Besides, it is a responsibility of the 

principal that dedicated committee/staff should be deputed for helping/guiding the 

Parents/Candidates on phones/physically so that admission can be completed within 

stipulated timelines.  

 

https://pesa.ncog.gov.in/sainikschoolecounselling/CounsellingSchedule
https://pesa.ncog.gov.in/sainikschoolecounselling/CounsellingSchedule
https://pesa.ncog.gov.in/sainikschoolecounselling/CounsellingSchedule


2 
 

10. School’s Principal must take all possible actions not to put anyone on HOLD except if 

Principal feels that a case is genuine. 

 

11. It is the responsibility of the school to communicate all information to the candidates 

through email/Phone. There should be not communication gap between the school and 

candidates as it will adversely affect schools’ admission process.  

 

 

12. Schools shall immediately contact Major Pankaj Sharma, Mobile No 8628873287 for 

assistance in following cases: - 

 

(a) If school faces any issue on the portal during the process of admissions. 

 

(b) Allotted candidate of respective school faces any issue within the timelines of 

action to be taken by candidates. 

 

13. If candidate allotted to the school raises any issue after the completion of timeline 

of the Round, respective schools shall be responsible for the same. 

 

14. SCHOOLS SHOULD KEEP UPDATING ADMISSION INFORMATION ON THE 

PORTAL DAILY BASIS. IT SHOULD NOT BE LEFT FOR THE LAST DAY.   

 

15. Schools’ Principal are responsible for the correctness of the information updated on the 

Portal. 

 

16. Screenshot are attached in the Appendix for the guidance of schools. 

 

17. All schools are requested to strictly follow Counselling schedule given below:- 

 

  

 

 

 

 

 

 

 

S 
No 

Event Dates 

1. Publication of Second Merit List  13 Apr 2023 (1830hrs) 

2. Last Date for candidates to Accept Allotted 
School 

13/04/2023 (18:30hrs) to 
18/04/2023 (23:45hrs) 

3. Verification (Physical cum Medical) 
Schedule 

15/04/2023 (09:00hrs) to 
27/04/2023 (17:00 hrs) 

4. Last Date of Reporting to Allotted School 
with all Documents 
(Including Medicals) 

27/04/2023 (17:00hrs) 

5. Updating of admission data by Sainik 
Schools post verification of documents  

28/04/2023 (1400hrs) 
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Appendix 

SCREENSHOTS FOR GUIDANCE TO THE SAINIK SCHOOLS 

 

 

 

 

 

1. Please allot the medical centers with timings first 

2. In school allocation report school will be able to see all 

candidates allotted your school. Information of the 

candidate is provided on the portal 
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3. School will be able to see the list of the student accepted 

the choice. 

4. School should allocate the medical center as 

soon as the student accepts the choice.  
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5. Alert will come for Medical Center allocation  

6. Confirmation alert will come for Medical Center 

allocation  
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7. After medical mentioned option will be 

available with the school under Medical  Status 

head. 

8. Option available with the school under 

Documents Verified head. 
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9. Option available with the school under Fee 

head. 

10. If candidates all documents are proper and verified 

after payment of fee confirm the seat of the candidates 

by clicking on ADMIT button. 
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11. After clicking on ADMIT button, alert will come 

12. The candidate will move in the admitted list 
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13. In case school want to REJECT and HOLD candidate, 

click on the buttons accordingly  

14. Alert message will come in such case  
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15. Cite the reason for Holding and Rejecting the 

candidates.  


